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Welcome to the Michigan Strategic National Stockpile (MISNS) SharePoint Site. BETP is looking to simplify the process for submitting
requests for resources from the Strategic National Stockpile (SNS) during times of catastrophe. The goal is to eliminate the need to fill
out paperwork that in turn has to be faxed/emailed to other agencies as part of the approval process. Additionally, this expedited process
will be easier to submit requests for items and includes real-time notifications to governmental agencies. This document outlines how
to submit your request and how to check back on the status of your request as it moves through the approval process.

First, open up a web browser. You can
either go to http:/MIRequest.Org and
then click on the SNS button in the middle
of the screen or go directly to the MISNS
Site by going to
http://MIRequest.Org/SNS.

Once the site comes up, you’ll need to
login to the site. You do this by clicking
on Sign In in the upper right corner of the
screen.

NOTE>>> If you are using Internet
Explorer, you will need version 7.0 or
above. It is also recommended that you
have Microsoft Silverlight installed since
the MISNS Site utilizes it. Internet
Explorer 7 (or 8) and Silverlight are both
free downloads from Microsoft’s site.
Either check with your IT Department or
feel free to contact Jay Timko for
assistance. The MISNS Site also works
with FireFox and Safari web browsers.

After clicking Sign In, you’ll see a login
box open up asking you for your account Windows Security %
name and password. Depending on your
version of Internet Explorer, you’ll either
see a dialog box with two fields (User
name and password) or three fields (User
name, password and domain name). JTimko@2South.Org

iexplore

Connecting to mirequest.org.

For a two field box, User name will be in ‘ |
the form of an email address such as
JTimko@?2South.Org and then your [ Remember my credentials
password. For a three field box, the user
name is the first half of the email address
(JTimko) and the domain name is the
second half of the email address
(2South.Org). 2.8 o

More choices

If you need your login information, please
contact Jay Timko.




For the purposes of demonstration, we’re
going to login as the Monroe County
Public Health Department located in the
city of Monroe within Monroe County
which is in Region 2 South in order to
illustrate how to submit an SNS request,
how to view/modify your submitted
request and how to view approvals that
get added.

After having logged in using the
designated login, the Sign In now shows
the designated user name to acknowledge
that you’ve successfully logged in to the
site.
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To get started, you'll need to et logged in to this site. I you need support, please email Kinvin Chau [Chauk @MichiganGovl. If this is an actual event. you'l be using

th AL ik that will appear 1o the left after you've logged in. M this is an exercise of you're here to just practice MISNS requests with hospitals, local
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1f you are new 1o this process and are having problems logging in to the site, check our Prerequisites Guide and feel free to pass & along 1o your IT Department.
¥ou can also visit the Centers For Disease Control & Prevention [COC) web site and their Strategic Mational Stockpile [SNS) for more information.

Plaase note that the SNS Rem List contained in this application was last updated on 15 ul 2012
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Notice along the left column of the screen,
now that you’re logged in, you can see
ACTUAL and Exercise.

Both of these links will take you to where
you can submit SNS request forms,
however the ACTUAL link is intended
for use during real world actual events.
The Exercise link is an area where
agencies can practice with SNS requests
any time they’d like.

Please be advised that the use of either the
ACTUAL or Exercise link will trigger
notification processes to the necessary
agencies. The email notification will state
whether it is an actual or exercise request.
The procedure for using ACTUAL versus
Exercise is the same.
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For the purposes of demonstration in this
document, we’ll be using the Exercise
link.

After clicking on Exercise in the left
column, we’re taken to a screen where we
can submit a new request. Note, toward
the top of the screen the navigation
references where you are on the site.

If there was already an existing SNS
request for your facility, you’d see it
listed here. If any existing records for
your facility have been submitted, you’d
see them listed here.

Notice along the top of the columns there
are headings for Name (of Public Health
Department), Requester Name, MCC,
Comments, Status Of Request, Created
and Modified.

If you see multiple records, you can sort
by any of the columns to easily find the
record you wish to view.
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In order to submit an SNS request, you’ll
need to fill out the Justification page as
well as the Item Request page. You’ll
notice at the top of the form that opens up,
you’ll see buttons for Justification, Item
Request and Acknowledgements &
Comments. The process is to fill out the
information on the Justification page,
then click on the Item Request button to
fill out the information on its page.

If you have any comments to submit
along with this request, you can also click
on the  Acknowledgements &
Comments button to bring up that page.
This is also the page where the regional
medical coordination center (MCC)
involved in processing this request and
the State CHECC place their
acknowledgements and comments.

As you click on the buttons to switch
pages, whichever page you are on will
have its corresponding button highlighted
and the title at the top of the page will
reflect which page you are currently on.

Notice the watermark on the form reflects
if you are submitting an ACTUAL or
Exercise request.

Bureau of EMS, Trauma and Preparedness

Michigan Strategic National Stockpile (MISNS)
SNS Request Summary

For initial hosptal Strategic Mational Stockpde (SNS) request, complete and submit a justfication synopsis along with an Rem request
listing. Below are buttons which take you 10 the Comesponding pages. There i3 850 3 Cage 1o make howpital comments and review
acknowledgements and comments of other agencies imvolved with this SNS request

ustific ation Acinowledgements & Comments

Requesting Public Health Depar 1t

Public Health Depa)
Morroe County Pu
Address

13535 Cunter Rd
city

Monroe

[734) 2407478
Emai
Tatyana_hancva@Monroehdi Ong

Facility Primary Phone Number
(734) 240-7874

Oate And Tume Of Request Febeuary 09, 2018 444 PM

A Clear And Concite
Description Of The Stustion

Estimated Mumber Of Exposed
ELstimated Mumber Of
Population impacted

Estimated Mumber Of Sick
Estimated Mumbes Of injured
Estimated Mumber Of Desd
Lstimated Population for Proph
vians

Resuits Of Specimen Testing

Avpabiny Of Lol Berponse ']

Notice that fields that require entry in
them on the various pages are marked
with a red asterisk (*) and their boxes are
highlighted in [{.

Based on your login to the MISNS Site,
the information in the Requesting
Agency section fills in automatically for
you to save the hassle of filling it out.

Also, the information in the Authorized
Person To Justify This Request for SNS
assets fills. If you need to specify an
alternate person from your Public Health
department that is making the
justification for this request, you can type
over the information that is already filled
in as necessary.
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Bureau of EMS, Trauma and Preparedness
Michigan Strategic National Stockpile (MISNS)
SNS Request Summary

For initial hospital Strategic National Stockile (SNS) request, complete and submit a justification synopsis along with an item request
listing. Below are buttons which take you to the carresponding pages. There is also a page to make hospital comments and review
acknowledgements and comments of other agencies involved with this SNS request.

T remsenes

Acknowledgements & Cor

* = Required Entry

Authorized Person To Justify This Request

Requesting Public Health Department

Name
[ratyana V_ vanova, MD x

Public Health Department Name
Monroe County Public Health

Address Title / Position

23535 Custer Rd Director
city State Zip Code Direct Phone Number
Monroe M 43161 (734) 280-7874

Facility Primary Phone Number
(734) 240-7874

Email
Tatyana_ivanova@MonroeMi.Org

Synopsis

Date And Time Of Request February 03, 2018 2:44 PM

A Clear And Concise
Description Of The Situation

Estimated Number Of Exposed

Estimated Number OF
Population Impacted

Estimated Number Of Sick
Estimated Number OF Injured
Estimated Number OF Dead

Estimated Population For Proph
yiaxis

Results OF Specimen Testing

Availability Of Local Response




After filling in the Authorized Person
To Justify This Request boxes, you’ll
notice they’re no longer red since they
required information to be entered.

Scroll down as needed to see the
remainder of the justification form.
You’ll see the Synopsis section where
you outline the scenario that warrants the
request for SNS resources... hence the
Justification.

The Date & Time Of Request boxes
automatically fill in with the current date
and time when you created this form.
You can change the values in those boxes
if you need to.

The remaining boxes in the Synopsis
section are where you outline what's
going on.

On each of the screens throughout the
SNS Request process, you are able to
print out the page if desired by clicking
on Print Preview at the top of the page.
If you need to back out of the request
process for any reason, click on the Close
button at the top of the screen to be
returned to the SNS starting point. You
may be asked if you are sure you want to
close the form because data on it may
have changed. Click on Yes to close the
form.

Now let’s click on the Item Request
button at the bottom of the page to
continue with this SNS request.

2 Exercise - New Form
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Mich gic National Stockpile (MISNS)
SNS Request Summary

For initial hospital Strategic
listing. Below are buttons

acknowledgements and comments of other agencies involved with this SNS request

[T amoncaton | Rem Bt o Yo

National Stockpile (SNS) request, complete and submit a justification synopsis along with an item request
which take you to the corresponding pages. There ks also a page to make hospital comments and review

* = Required Entry

Public Health Department Nay

Address

2353 5 Custer Rd

City

Monroe

(734) 240-7874

Requesting Public Health Department

Monroe County Public Health

Faciity Primary Phone Number

Name

Tatyana V. hancva, MD

e

Title / Position

Director
State Tp Code Direct Phone Number
L} 48161 l (734) 240-7874
Email

] Tatyana_vancva@Monroehi Org

Date And Time Of Request

A Clear And Concise
Description Of The Stuation

Estimated Number Of
Population Impacted

Estimated Number Of Sk

[stmated Number Of Dead

viaxs

Results Of Specimen Testing

Assets To Inchude Name Of
Resources, Quantity Of Each,

Brief Description Of The SNS
Assets Needed To Support A
Response To The Stustion

Estimated Number Of Exposed

January 11, 2018 S48 PM

Train dersilment - hasmat situation

Estimated Number Of injured 200

Estimated Population For Proph 10

Inconciusie ot this time

Unknown at this time

Avadabdiy Of Locel Response

Estimated Sustainabdity Perod

Check Al Of The Following That Apply To This Saustion

& Overt release of » chemical or bickogical, radiological, nuclear, or explosive [CBRNE) incident
Medical emergency caused by » natural disaster
Claim of relesse by confirmed intelligence or law enforcement source

] indication from intelligence of law enforcement source that an attack is anticipated

] Chinical, ¥ or fog inchuding
* Large number of il persons with similar disease of syndrome, of deaths
» Unusual iliness in & population - single case or disease from uncommon agent, and/or a disease with unutual
eographic sessonsl distribution sndfor an endemic diseate of unesplained intresse in incidente
Higher than normal morbidity and mortality from a common disease of syndrome
Fallure of a common disease to respond to usual therapy
Multiple unusual of unexplsined disease entities in the same patient
Multipie stypical presentations of disease agents
Similar genetic type in agents solated from temporally of spatislly datinet sources
Unusual, genetically engineered, or antiquated strain of an agent
Smultaneous clusters of similar iliness in non-contiguous aress
Atypical seroscl, food or water transmission
3 people presenting the same symptoms near the same time
* Death or iliness among animals that precedes or accompanies human death
Unexplainable increase in emergency medical service (EMS) reguests

s e e s e e

Unexplained incresse in artibiotic prescriptions of nter e

Before subsmitting this form, continue to the  TeM Request o0,

Authorized Persan To Justify This Request




On the Item Request page, you’ll notice
the Item Request button is now
highlighted to show that you’re on that

page.

On this page, you’ll need to enter the
name and contact information of the
person making the actual request for SNS
items. This person may or may not be the
same as the person justifying the request
on the previous page. If the person is the
same as the justifier then simply put a
check in the box for the Person
Submitting The Request For SNS Items
section. This will automatically fill in the
boxes using the information provided on
the previous page.

If the person is different, then enter the
information accordingly.
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For initial haspital Strategic National Stockpile (SNS) request, complete and subenit 3 justification syropsis along with an item request
listing. Below are buttons which take you to the corresponding papes. There is al50 b page to make hospitsl comenents and review
acknowledgements and comments of cther agencies involved with this SNS request

Person Submitting This Request For SNS ltems

L1 wse same name and infarmation as Justification contact
Full Mame
Title / Pasition

Direct Phone Number

Ermail

Delivery Infarmation
Please choote where you want the iterms delivered to from the choices below:

_) Deliver to the Public Health Department [same address fram the Justification Page)

-/ Deliver to the b i drop down menu]

<]

- Deliver to the foliowing hocatien name and address (type in the infermation)

Address

City County state Tip Code
Receiving Point Of Contact

Name

|Recenving Point of Contact

Phane Number

Howrs Of Operation

Specific Delivery Location W
|Dock, etc.) And Any Other

After entering the person making the
request’s information, you next need to
outline the delivery location for this
request. You have the choice of selecting
the Public Health facility, a designated
distribution node or a separate address
altogether.

If the delivery address is for the Public
Health facility, simply check the Deliver
to the Public Health Department choice in
the Delivery Information section. If
delivering to a distribution node, choose
that option and the appropriate node from
the drop down menu. The boxes will
automatically fill in based on the
corresponding information based on your
choice. Otherwise you can specify a
different address with the third option.

Under the address fields, there are places
to enter the Receiving Point Of Contact
person’s name, the Hours Of Operation
of the receiving area and a place for
specifying the precise location for the
delivery truck to go to drop off the
request.

Please be as specific as possible in
defining the delivery location such as
“Loading Dock 2 on South side of facility
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For initial haspital Strategic National Stockpile (SNS) request, complete and subenit 3 justification syropsis along with an item request
listing. Below are buttons which take you to the corresponding pages. There is also » page 1o make hospital comments and review
acknowledgements and comments of cther agencies involved with this SNS request
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Justification Acknowledgements & Comments.

* = Required Entry

Person Submitting This Request For SNS ltems

B se same name and infarmation as Justification contact

Full Mame Tatyana V. vancva. MD

Pasition Director
t Phone Number (734) 240-7874

Tatyana_ivanove@ManroeMLOE

Plense choose where you want the iterms delivered to from the choices below:

Defiver to the Public Health Department (same address fram the Justification Page)

! Deliver to the b i from drop down menu]

- Deliver to the foliowing locatien name and address [type in the infermation)

address
ity County state Tip Code
Receiving Point Of Contact
Name
|Recenving Paint OF Contact
Phane Number
Howrs Of Operation
specific Delivery Location w
|Back, etc.) And Any Other
< >




across from Visitor Parking Lot B” for
example.

Scroll down as needed to see the rest of
the Item Request page. Underneath the
Delivery Information section is where
you define the SNS items that you are
requesting.

You’ll notice a section which has the full
SNS item list available for download in
either an Adobe PDF format or an Excel
2007/2010 format. Depending on your
hospital’s procedures, you may prefer to
download a copy of the full SNS list,
print/distribute copies of it to various
departments within the agency for them to
fill out the items they need. Those
departments would then return the forms
to your Emergency Operations Center to
be consolidated and then one SNS request
be submitted on the website containing all
of the consolidated items.

To download the full SNS list (which gets
updated periodically), click on either the
PDF or Excel icon. Please note that the
last revision date of the SNS list is shown
on the page in case you are keeping copies
of this list. You can open a blank SNS
request any time and check for updated
revisions of the list and then close the
SNS request form without submitting a
request.

/SNS/ _layouts/ 151

Clone
omm s =
W wwewr e b e
Monroe Manroe M 48161
Receiving Point Of Contact
:Name Fred Jones
|Recewing Point Of contact | 1321) 654-0087
|Fhune Number
|I1wrs ©f Operation 8:00 am - 5:00 pm

[specific Delivery Location |
[Dock, etc.) And Any Other
[comenents

I the table below, define the SNS items that you are requesting. If you would ke to download a full ksting of the SNS items to
distribute to van for data collection befol lidating the information and @ vour SNS request, click
on either the Adobe or Excel file below. To add SNS items that you need, either enter the catalog number (from the Adobe or Excel file)
o choose a category then SNS item from the drop down lists, Then enter the quantity to be reguested. If you need mare information

about an item, click on the Maore Info link,

Full SNS List - Excel 200772010 Format

Fuall 5865 List - Adobe POF Format

ATTENTION:
Specify the number of units that are needed. A medication unit is defined as follows:
maedication = one course/per parsen. Do not request in number of boxes/cases or doses.

Total Unts
e
Basuniring
rom
caneg catngory o s
=] >
@ Insent another SNS tem to your kst
Additional ems Request Section
estnzten Cummtey Begastes
2 Insert ancther additional em to your lst
1f you're finished and would like to print 1f you would ke to add comments of review the
out this page, click on Print Preview ts of others related to thi: 2
at the top of the page. continue to the nest age. [ review & subit_|

Acknowledgements & Comments

If you are referencing items from the
Adobe or Excel SNS list, you can enter
the Catalog Number for the SNS item
that you want into the Catalog Number
box on the Item Request page.

B o,
¥
Coe  Pae
Monroe Monroe w an A
Becening Pt OF Contact
! o
aone vd Jones
Beceiing Powet OF Contact | (321) 6540987

Phone Number

B0 4 - .00 pm

1 the table betlow, define The NS ibems that you are requesting. if you would bue 1o downicad & Aull ksting of the 3 tems to

dntribute 1o various departiments for data collection befne Conoldating the information and then submitting your S5 reqwest, cick

00 aither the Adobee or Luoel file beiow, To add NS ibemr that you need, either enter the catalog number (from the Adobe or Excel i)
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NS Ttem Lists Last Updated On: 15 bul 2012

‘Adrway Equipment
List Updated On 15 Jul 2012

If Referencing Adobe Or Excel SNS List
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After entering the Catalog Number,
press the Tab key or click in the Red box
which is where you enter the quantity that
you’d be requesting of this SNS catalog
item.

You’ll notice that after entering the
Catalog Number that the Category and
SNS Item boxes fill in automatically
based on the Catalog number entered.

Before we demonstrate how to enter the
quantity that you wish to request of this
item, let’s show another way of choosing
items by not entering Catalog Numbers.
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Commit Cipbowd e
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Mansoe Manroe M 48161 -
::::..n. Paing Of Contact Fred Jones
Receiving Point Of Contact (321) 634-0987
Phone Number

Mours Of Operation #:00 am - 5:00 pm

(specific Delivery Location
Dok, etc.) And Any Other
[comments

In the table below, define the SNS Rems that you are requesting. If you would like to download  full listing of the SNS items to
distribute to various departments for data collection before consalidating the information and then submitting your SNS request, click
on either the Adobe or Excel file below. To add SNS items that you need, either enter the catalog number (from the Adobe or Excel file]

or choose a category then SNS item from the drop down lists. Then enter the quantity to be requested. If you need mare information
about an item, click on the Mare Info link,

SNS Inem Lists Last Updated On: 15 bul 2012
x
Full SNS List - Adobe POF Format Full SNS List - Excel 200772010 Format
ATTENTION:
Specify the number of units that are needed. A medication unit is defined as follows:
medication = one course/per persen. Do not requaest in number of boxes/cases or doses.

Total unity
e
g
oo
cakg b atgary s e »
11 iy Hapspmant [w]  asal conmoti-ast, miLummen biting ~]
@ Insert another SNS item to your kst
Additional ltems Request Section
Duseription arey sequeed

& Insest ancther additional item to your kst

if you're finished and would like to print
out this page, click on Print Preview
at the top of the page.

1 you would like to add comments of review the
comments of athers related to this request,
continue to the next page.

Acknowledgements & Comments

Another way of choosing an SNS item if
you don’t know the Catalog Number or
if you’re not using the Adobe or Excel
SN list is to first choose the category for
the item and then the item itself.

Click the Category drop down list to see
a listing of categories that the SNS item
that you’re looking for will most likely be
listed in.

Hours Of Operation

frint

Frevien

.
city County state Zip Code
Marron Manroe i 28161
Receiving Point Of Contact
Name Fred Jones
Receiving Paint Of Contact | (321) 654-0987
Phane Humber

800 am - 5:00 pm

iSpecific Delivery Location
lDock, etc.) And Any Other
Comments

In the table below, define the SNS items that you are requesting. If you would e to download a full listing of the SNS items to
distribute to various departments for data collection before consolidating the information and then submitting your SNS request, click
on either the Adobe or Excel file below. To add SNS items that you need, either enter the catalog number (from the Adobe or Excel file]

or choose 3 category then SNS item from the drop down lists. Then enter the quantity to be reguested. If you need more information
about an item, click on the Mare Infa link.

SNS Item Lists Last Updated On: 15 Jul 2012

xS
Full SNS List - Adobe PDF Format Full NS List - Excel 200772010 'ol'n«.cll
ATTENTION:
Specify the number of units that are needed. A medication unit is defined as follows:
maedication = ane course/per persan. Do not request in number of boxes/cases or doses.

Total unts
i are
ey
ez
g e Catngery 905 o s
@ Insert another SNS itq
Fes
Additional items Reguest Section
Descrigtin Sty tenamed

D Insert ancther additional tem to your kst

f you're finished and would kke to print
out this page, diick on Print Preview
at the top of the page.

f you would like to add comments or review the
comments of others related to this request,
continue to the next page.

Acknowiedgements & Comments




Next click on the SNS Item drop down
list and the list is populated automatically
with the items related to the Category
that you chose.
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1) Exercise - New Form "

Comm pbosrd o
ity County State Zip Code
Monroe Monros Mi 43161
Recewving Point Of Contact |\

Name
Receiving Paint Of Contact | (321) 654-0987

Phane Humber
Hours Of Cperation £:00 am - 5:00 pm

iSpecific Delivery Location
l{Dock, etc.) And Any Other
‘Comments

In the table below, define the SNS items that you are requesting. If you would ke to downiload a full listing of the SNS items to
distribute to various departments for data collection before consolidating the information and then submitting your SNS request, click
on either the Adobe or Excel file below. To add SNS items that you need, either enter the catalog number (from the Adobe or Excel file]
or choase a category then SNS item from the drop down lists. Then enter the quantity to be requested. If you need more information
about an item, click on the More Info link.

SNS Item Lists Last Updated On: 15 Jul 2012
b

Full SNS List - Adobe PDF Format Full SNS List - Excel 200772010 Format

T e
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@ Insert another additional item to your kst

comments of review the
related to this request,

f you're finished and would ke to print
out this page, click on Print Preview comments
st the top of the page.

Totsl Uty
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After choosing the SNS Item, the
Catalog Number box fills in
automatically.

Next, enter the quantity of this item that
you are requesting. Also note as it states
on the page:

ATTENTION:

Specify the number of units that are
needed. A medication unit is defined as
follows: medication = one course/per
person. Do not request in number of
boxes/cases or doses.

After entering your first selection, if you
have other items to add to your SNS
request, click on the Insert another SNS
item to your list link.

You can also add items that aren’t on the
SNS Items List (such as wheelchairs,
blood pressure cuffs, etc.) by adding them
to the Additional Items Request
Section. While it isn’t guaranteed these
items can be fulfilled, it will
communicate the facility’s needs to
others in the approval process so that they
can do their best to locate those items for
you.
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In the table below, define the SHS fems that you are requesting. If you would bice to downiload 3 full listing of the SNS items to
distribute to various departments for data collection before consalidating the information and then submitting your SNS request, click
on either the Adobe or Excel file below. To add SNS items that you need, either enter the catalog number (from the Adobe or Excel file]
of choase @ category then SNS item from the drop dewn lists. Then enter the quantity to be requested, If you need more information
about an item, click on the More lafo link.
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f you're finished and would like to print
out this page, click on Print Preview
at the top of the page.

Additional Itemns Request Section

1 you would like to add comments or review the
comments of athers related to this request,
continue to the next page.

Acknowledgements & Comments
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After you’ve listed all of the items that
you are requesting, you can either click
on the  Acknowledgements &
Comments button to go to that page or
you can click on the Finished button.

For this demonstration, we’ll click on the
Acknowledgements & Comments
button to see how that page works.
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Ins the table below, define the SMS Rems that you are requesting. If you would lice to download a full listing of the SNS items to
distribute to varkous departments for data callection before consolidating the information and then submitting your SNS request, click
on either the Adobe or Excel file below. To add SNS items that you need, either enter the catalog number (from the Adobe or Excel file])
or choose & category then SNS item fram the drop dewn lists. Then enter the quantity to be requested. If you need more information
about an item, click on the More Infa link.
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Acknowledgements & Comments

On the Acknowledgements &
Comments page, this is where you can
enter any additional comments regarding
this request. This is also the page where
you’d be able to see if the State CHECC
has acknowledged your request, if
they’ve entered any comments and see
the status of the request.

If you are the Public Health department
making the request, you’d click in the
Requesting Public Health Department
section and type in your comments.

Underneath the section for the CHECC,
you’ll see the current Status Of This
Request which shows where your request
is in the process. As your request is
processed, they will update the status of
your request accordingly. You can check
back on the site to see the status of your
request as well as email notifications will
be sent to you as the request is further
processed.
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For initial hospital Strategic National Stockpile (SNS) request, complete and submit 3 justification synopsis along with an item request
listing. Below are buttons which take you to the corresponding pages. There is also 8 page to make hospitsl comments and review
acknowledgements and comments of cther agencies invahved with this SNS request
Justification Itam Request
* = Required Entry
Requesting Public Health Department
Please enter Requesting Public Mealth Department Representative’s comments here. Please be concise.
Public Health EOC has been acti d be reached at (1. |
Saatus Of This Request
~ Medified By Public Health Department
Community Health Emergency Coordination Center [CHECC)
[ acknowledged By: Acknewiedged At
Please enter CHECC comments here. Please be concise.
Status Of This Request
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O Requies Attention (Listed in CHECE Comments Section)
) Processing
© order Not approved By CHECC v
O approved For BSS

1) Exercise - New Form




If your request requires attention from for
any reason, the CHECC will mark the
status as Requires Attention which will
redirect the request back to you and you
will receive an email notification stating
this. If this occurs, please login back into
the MISNS Site, open your request up
that will be listed and go to the
Acknowledgements & Comments page.
Check the comment box for the CHECC
where they will list what issue(s) exist for
your request.

After correcting the issue(s), go back to
the Acknowledgements & Comments
page and change the Status Of This
Request to Modified By Hospital and
submit the form back to the site which
will send an email notification to the
CHECC letting them know to review
your request again.
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Justification Item Request

* = Required Entry
Requesting Public Health Department
Please enter Requesting Public Mealth Department Representative’s comments here. Please be concise.
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[ acknowtedged By
Please enter CHECC comments here. Please be concise.

Status Of This Request
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© order Not Approved By CHECC

O approved For BSS

When you are finished entering
comments, click on the Finished button
toward the bottom of the page.
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i you're finished and would like to print
out this page, click on Print Preview
at the top of the page.




You will be taken to a summary screen
outlining your request and the items you
chose.

Please review the information and ensure
accuracy. If you need to make any
changes, click on the corresponding
button at the top of the screen:
Justification, Item  Request or
Acknowledgements & Comments.

If you wish to print this screen for your
records, click on the Print Preview
button at the top of the screen.

After reviewing the page, if all looks
correct, click on the Submit button.
Please remember that upon submitting the
form to the site, email notifications will
be sent to the corresponding agencies.

If you’ve filled out the form correctly
then you’ll see a successfully
confirmation message. Ifnot, you’ll need
to go back and check to make sure all
required fields are filled out correctly.
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After clicking Ok, you’ll be taken back to
the Exercise listing which now shows
your record that you’ve entered. At any
time, you can login back in to the MISNS
Site to review or modify your record by
clicking on it.

If the CHECC has updated the status of
your request, you’ll see it the next time
you login or refresh your page.

There’s a column showing Status Of
Request which will show New, meaning
the CHECC hasn’t acknowledged it yet.

The CHECC, as a multi-agency
coordination system, will communicate
and collaborate with jurisdictional
agencies and local emergency operation
centers to share information and
strategies regarding hospital MISNS
requests.
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When you are finished, click on the drop
down arrow next to your name in the
upper-right corner of the screen and then
choose Sign Out.
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When you sign out, the web browser will O T
prompt to close so that the logout can s
complete. Please click on Yes.

Please close the browser to complate sign out.,

I NACK T AT

This concludes the procedure for submitting an SNS request using the Michigan Strategic
National Stockpile Site. We hope that you found this document and the MISNS site helpful in
getting your request submitted in an efficient and paperless fashion. The site will become
further enhanced as this project matures and the suggestions for its improvement are
implemented.

Your comments and suggestions are always welcome. Please feel free to email them to:

Jay Timko
JTimko@2South.Org




