2019-20 BP1 Quarter 2 - IMATS Drill 2

Overview:

This drill will provide LHDs the opportunity to review existing inventory associated with your
updated Primary and Secondary Distribution Nodes. You will also be tasked with clearing your
current assets associated with these DNs.

Objectives:

Objective 1: Drill 2 will have you locate and review the inventory lists from the IMATS Training
Site only. There will be no activity on the Live Site for this drill.
Objective 2: You will be creating pick lists and shipping documents to clean up historical
inventory data that is no longer pertinent to your IMATS Training Site.
Prior to staring the drill:

e Loginto the IMATS Site at https://sams.cdc.gov to complete this drill. Select the IMATS

Training Site using Internet Explorer.

» Some users have reported that they are unable to access SAMS. If you are
unsuccessful at logging in three times in a row, your account will be locked, and you
will need to contact CTS directly. To avoid locking your account, select Forgot
Password. You will be prompted to complete your preestablished security questions
and will need to change your password; however, this will save you contacting CTS
for assistance.

e This drill is specific to your Primary and Secondary Distribution Nodes.

e All sites should have your health department name in the jurisdictions field and the
county in the county field. (Setup-Facility-Search Facility)

e Allsites should have a storage location type and storage location identified (Setup-

Facility- Search Storage Location).

e Reminder when navigating the IMATS Site, there may be delays to connectivity. Please
be patient to allow the platform to process the action.

Reference to complete drill:
» CTS IMATS Manual - Located on MIHAN https://michiganhan.org (Documents tab,
Document Library > Local Health > SNS > IMATS > 2019-20 BP1 IMATS Drills) CTS IMATS
Manual-User Guide 2019.pdf

» Contact Jeannie Byrne at byrnej2@michigan.gov for any other questions not identified
in the manual.


https://sams.cdc.gov/

Objective 1:

1. To determine the inventory for your facility from the Inventory Management menu, choose
Inventory, then Search Inventory.
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» From the Facility drop down list, find your Primary Distribution Node, select the box,
then select search.
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» Your assets for this facility will be displayed on the screen. If there are no assets in your
inventory, the screen will display:
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If no records are found, return to #1 and repeat steps for your secondary DN.

If no records are found for your secondary DN, then you may follow the process for your
alternate facilities. If you do not have inventory within the IMATS Training Site, please
contact Jeannie Byrne at byrnej2@michigan.gov.



mailto:byrnej2@michigan.gov

2. For records found, create an Inventory Report. Go to the Reports Menu, select Inventory
Report.
IMATS #s TRAINING

Inventory Management ~ Data Exchange ~ Reports ~
Inventory Management & Tracking System i 3 2 P
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< Back to Dashboard Shipment Report
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Please enter one or more of the search criteria and then click Search button.
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» There are four report options to choose from. For this drill search Inventory by County
(selected by default) and locate your Facility in drop down box.

IMATS # TRAINING

Inventory Management ~ Data Exchange «

Inventory Management & Tracking System

< Back to Dashboard

Inventory Report Required *
(@ Inventory By County
with Dispense Information

(O Inventory By Site Type

O Inventory By Site Type With Dispense Information

Report Parameters

Project Area: Michigan
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=
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will use this in Objective 2 activities. S’AMP‘L-E“ SA |\7‘| P“LE

You are now ready to proceed to Objective 2.



Objective 2:

1. From the Inventory Management menu, create a pick list. Select Pick and Add Pick Lists.

IMATS #» TRAINING
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_) Inventory By Site Type

() Inventory By Site Type With Dispense Information
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» From the New Pick List Dashboard, complete the required fields:
% Select Facility (DN from the Inventory Report created in Objective 1).
% The order date will be pre-populated.
% Ship To (from the drop-down list), select _2019 BP1 Quarter 2 Drill.
% Select Next.

IMATS 7 TRAINING
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> From the New Pick List ltem Dashboard, Product Name
X Start typing a product name or number... refer to the Inventory Report (Objective 1)
for the product(s) to pick. Note: Only product listed in the available inventory will
populate this field.

IMATS #s TRAINING

Inventory Management - Data Exchange ~

Inventory Management & Tracking System

< Back to Add Pick List

MNew Pick List ltem Required *

Producr Name * |E:a’t typing a product name or number...

% Once you locate the product that matches your inventory, select the product.

IMATS #s TRAINING

Inventory Management ~ Data Exchange ~
Inventory Management & Tracking System i 3 2

< Back to Add Pick List

New Pick List Item Required *

Product Name * dema| x

Demo Product BOTTLE 10 123-456-567

Duplicate products may appear, see page 10 for additional instruction.

» Notice the required fields:
% Product Name (already populated)
% Quantity to Pick under New Pick List Item
% Unit of Measure
% Qty Picked within the Storage Locations area
Note: Available Qty within Storage Locations area is the available inventory for picking.
X Enter the Available Qty amount in both Quantity to Pick and Qty Picked asterisked
boxes. If there are multiple lines for the product, see page 11.

< Back to Add Pick Lis

New Pick List Item Required *

Product Name # Demo Product BOTTLE 10 |23-455~561 x

Product Item Number  123-456-567 (Nation: mm;cw. NDC or Stock#/Model #)

Quantity to Pick

Unit of Measure *|Each 9]

Notes
Location ﬁlndil' Source Lot No Exp Date | Serial No Avﬂwe
Warehouse Fede ral 123456 12/3\/2040 629 Eachof1

Add Back



See example below with the required fields complete:

Inventory Management -

IMATS #» TRAINING

< Back to Add Pick List

New Pick List item

Quantity to Pick
and Qty Picked
= (total of)
Available Qty

e
Location ~ Funding Source LotNo ExpDate Serial Available Qty "\ UOM Qty Picked
Warehouse | Federal 123456 |12/31/2040 629 of ezﬂ x
TS

% Units of Measure will pre-populate. If multiple lines of the same product, note the
UOM. You will need to complete separate entries for these. See page 12 for
additional instruction.

IMATS #¢ TRAINING

Inventory Management «

Inventory Management & Tracking System

< Add Pi i
New Pick List ltem Required *
Product Name #* Demo Product BOTTLE 10 123»456-5671 x
Product item Number  123.456-567 (National Drug Code NDC or Stock#/Model #)
Quantity to Pick &
Unit of ’( |Each 4] )
Notes
Storage Locations

Location | Funding S | LotNo | ExpDate | Serial No | Available Qty * Qty Picked
Warehouse ‘Federal 123456 } 12/31/2040 629
Add Back
X Select Add.

Note: if you receive the error

Message from webpage *

Selected Units of Measure are not equal, do you want to
continue?

[ ok ]| canca |

and the UOM are similar (Each/Each of 1), select OK to continue.



» You will receive a success banner and can continue adding items to your pick list until all
inventory has been added from your inventory report. As you enter product, they will
list on the right side under Recent Items. Be mindful to note which product you have
already added as the product is not removed from the Product Name list once it is

added to the Recent items.

IMATS # TRAININ

Trac

i Inventory Management ~

Data Exchange +

< k 10 Add Pick Lk

¥ Item added to pick list. You can continue adding items.

A New item added. Continue adding items, and then dick Done to save them to the pick list
New Pick List Item
Product Name * [Start typing a product name or number

Required *

Recent items
Training Pr 12 Onpick

List
DemoProduct BOTILE 10123456 OnPick gy
567 List

» When finished adding your product(s), select Done. You MUST select Done to save!

» You will receive a success banner indicating your Pick List Order Number has been
created (see example below). Next is to Pick the products. You may have more than one
entry within your Pick tab, so be mindful of the Order P###### that was generated.

Select Back to Dashboard.

IMATS #s TRAINING

Inventory Management & Tracking System

Inventory Management «

Data Exchange ~ Reports +

= Back to Dashboard

+ Pick list PO00005 created. You can continue adding pick lists.

New Pick List

Project Area: Michigan

Facility # | NFPR Starage Fariling
Order Num|  Your facilty name will show here

Order Date *10/30/2019 mmiddiyyyy

PO Number

PO Date 10/30/2019  mmicalyyyy

Ship To * | Select Ship To [v]

Notes

Required *

Recent Pick Lists

Order: PODD00S PO Number: [




2. Pick the Requested Assets

» Use the Pick tab to locate your Order/Request Number for shipping.

> Select Pick under Action
IMATS #s TRAININ

Inventor ment & Tracking Sys!

Inventory Management ~

Create Rece Ziie Put f‘,o

Data Exchange -

AV li‘icko
Filter by: Type | All... : ~ Q Find in listing..
Facility = Order/Request Number Order/Request Date ship To Status Action
Michigan RSS - Exercise 09/07/2017 Kate's Place Open Pick
Found 1 records

» Pick date will prepopulate with the current date. Mark the assets to pick (place a check
mark in the Select/Deselect all box) and select Picked.

W] 5elect/Deselect all

@ Add Item
| Picked Itern Number Product Name oTy uoM Itern Status -
E 2019BP1-1 2019BP1-1 Product A 500mg #30 500mg Bottle 20198P1-1 10| Case of 100 Cpen « On Hand ﬁﬂ
E 2019BP1-2 2019BP1-2 Product B 100mg #30 100mg Bottle 2019BP1-2 20| Case of 100 Open +* On Hand EU
Print L Picked  Print Pallet Labels Cancel Pick Hems Back
» Item Status will change to Picked, Not Verified. Select Verify Picked.

‘ Itern Number Product Name Qny uomM Itemn Status |
2019BP1-1 Z0198P1-1 Product A 500mg #30 500mg Borttle 20198P1-1 10| Case of 100 Picked, Not Verified « On Hand @
2019BP1-2 20198P1-2 Product B 100mg #30 100mg Bottle 20198P1-2 20| Case of 100 Picked, Not Verified «* On Hand @

Print List I'-‘il:‘J(e Pallet Labels Cancel Pick [tems Back
» Mark the assets verified (Select/Deselect all) and select Verified
Iterns
/iSelect/Deselect all
| For Verified | ltem Number Product Name QY uomM Item Status — Verifed Status |
E 2019BP1-1 019EP1-1 Product A 500mg #30 500mg Bottle 20198P1-1 10| Case of 100 | Picked, Mot Verified " On Hand B Mot Verified
E 2019BP1-2 2015BP1-2 Product B 100mg #30 100mg Bottle 20196P1-2 20| Case of 100 | Picked, Not Verified «" On Hand @ Not Verified
Werified Back
. . Itemn Status =
> The Item Status will update to Closed, Verified: Closed, verified P
» Select Back
Message from webpage hed

See page 13 if you receive an error.

There are errors performing the action!!!

Please correct the errors and re-submit.




3. Ship the Product
» Use the Ship tab and locate your Order Number

» Select Ship under Action
IMATS #» TRAINING

nventory Management & Tracking System

Inventory Management

Data Exchange -

] - ] Shipe
Filter by- Ship To [ All [~]  status [an [~ .0.
> Update the Status to Shipped: Status + Ishipped |42
Shipment Information
Customer Pickup ]
» Enter the number of pallets Total Mo Pallets .
» Enter the Shipment Date Shipment Date x mmidd

» Select Shipped Via Government Vehicle

Shipped Via

gdlGovernment Vehicie[R|

Select Save to save your shipment information. If you do not select Save, your items will
NOT be saved. Select Back to return to the Dashboard

Items

| Product tem Lot Expiration Date Quantity * uoM |
20198P1-1 Product A 500mg #30 500mg Bottle 20198P1.1 20198P1.1 BP12015.1|2040.12.31 10 Case of 100
20198P1-2 Product B 100mg #30 100mg Battle 20198712 20198P1-2 BP12019-2|2040.12.31 20 Case of 100

As PDF Print Pallet Labels

Print Shipping Document

(=

Back

Repeat the same procedures for your Secondary Distribution Node.

Drill 2 is Complete
Completion of this drill due by January 31, 2020



Additional Guidance

Duplicate Product in New Pick List Item

When typing a product name or number, multiple products may appear:

MATS #» TRAINING

Inventory Management & Tracking System

Inventory Management ~ Data Exchange ~

< Back to Add Pick List

New Pick List Item Required *

Product Name = doxy| X
_MI-TED Doxycycline 100mg oral tablet #20 tab unit of use BOTTLE 20 0172-3626-42
Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20
Back Doxycycline 25mg/5ml oral suspension, powder, 60ml bottle Case of 48 0069-0970-65

Be mindful to note which product you select as the product is not removed from the Product
Name list once it is added to the Recent items (see below)

IMATS #» TRAINING

Inventory Management Data Exchange ~ Reports «
Inventory Management & Tracking System i B 5 P

< Back to Add Pick List

New Pick List Item Required * | Recent items
Product Name * |doxy| x Doxycycline 100mg oral tablet, 20 tab S'nk 0]
_MI-TED Doxycycline 100mg oral tablet #20 tab unit of use BOTTLE 20 0172-3626-42 unit of use bt BOTTLE 20 66336-510-20 L\I:t

Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20

Done sEfe Doxycycline 25mg/5ml oral suspension, powder, 60ml bottle Case of 48 0069-0970-65

IMATS #» TRAINING

Inventory Management & Tracking System

Inventory Management ~ Data Exchange ~ Reports ~

< Back to Add Pick List

New Pick List Item Required * | Recent items
Product Name * doxy| X Doxycycline 25mg/5ml oral suspension. On

powder, 60ml bottle Case of 48 0069- Pick @

_MI-TED Doxycycline 100mg oral tablet #20 tab unit of use BOTTLE 20 0172-3626-42 .
0970-65 List

Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20

. On
Done :%%e Doxycycline 25mg/5ml oral suspension, powder, 60ml bottle Case of 48 0069-0970-65 Doxycycline 100mg oral tablet, 20 tab pick ']
unit of use bt BOTTLE 20 66336-510-20 List
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Additional Guidance

Duplicate Product in New Pick List Item Continued

IMATS will allow entry of the same product.

IMATS #» TRAINING

Inventory Management ~
Inventory Management & Tracking System i 5

Data Exchange ~

< Back to Add Pick List
+ Item added to pick list. You can continue adding items.

A New item added. Continue adding items, and then click Done to save them to the pick list

New Pick List Item

Product Name * |Start typing a product name or number...

Done Back

Required *

Recent items

Doxycycline 100mg oral tablet, 20 tab
unit of use bt BOTTLE 20 66336-510-20

C

Doxycycline 25mg/5ml oral suspension,
powder, 60ml bottle Case of 48 0063-
0970-65

Return to page 5.

Multiple UOM

Doxycycline 100mg oral tablet, 20 tab
unit of use bt BOTTLE 20 66336-510-20

Available quantity of similar products may display multiple units of measures. These quantities

must be removed separately using the same UOM.

IMATS ## TRAINING

4 Inventory Management «
Inventory Management & Tracking System 2 &

Data Exchange =

Reports

<Back to Add Pick List
New Pick List ltem Required * |
Product Name * Amoxicillin 500mg oral Capsule un| Message from webpage X
Product item Number  66336-293-30 (National Drug Code NDE
Quantity to Pick *[76 ) .
— There are errors performing the action!!!
Unit of Measure #|Select Unit of Measure [v |
© value is required. Please correct the errors and re-submit.
Notes
Storage Locations
Location | FundingSource LotNo ExpDate  SerialNo AvailableQty — UOM “ Qty Picked IT
PPG-00036 A1234 20 Caseof 80 |20
| PPG-00036 A1234 8|Caseof480 | g
PPG-00037 A1234 8 Caseof 480 g
| PPG-00037 A1234 20 Caseof80 |20
PPG-00037 A1234 20 caseof40 20
Add Back
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Additional Guidance

Multiple UOM Continued

12

Note the product with the same UOM

» Quantity to Pick under New Pick List Item will be the total of Qty Picked
» Reminder to select the Unit of Measure that is the same
» Qty Picked within the Storage Locations area is the amount given in the Available

Qty column

IMATS #s TRAINING

Inventory Management & Tracking System

Back 1o Add Pick List

New Pick List Item
Product Name

Product Item Number  66336-293-30 (National Drug Code NOC or Stocke/Model )

Quantity to Pick * 40

Unit of Measure *[Case of 80 vl
O value is required

Notes

Storage Locations

* Amoxicillin S00mg oral Capsule unit of use #30 cap bt 40's 66336-293.30

20|Caseof 80 |20
8 Case of 480
8| Case of 480
20 Case of 80 20
20 | Case of 40

Location | Funding Source LotNo  Exp Date SerialNo Available Qty — UOM
PPG.00036 A1234
PPG-00036 A1234
PPG-00037 A1234
PPG-00037 A1234
PPG-00037 A1234
Add Back

Required *

* Qty Picked

» Add products with the same UOM. In the example above, UOM Case of 80 will be

added.

Quantity to Pick (40) is the total of Qty Picked (20+20=40) and Qty Picked (20) is equal

to Available Qty (20).

» Select Add. You will receive a success banner and can continue adding items to your pick
list until all inventory has been added from your inventory report. Be mindful to note
which UOM you added. In the example above, you would need to repeat this process for
Case of 480 (8+8=16) and again with Case of 40 (20), see page 5.

» When finished adding your product(s), select Done. You MUST select Done to save!
Return to page 7 to Pick your products.




Additional Guidance

Pick List with Duplicate Products

If you receive The quantity being removed is greater than the quantity on location error, this
could be due to a duplicate entry.
» Select OK

= Back to Edit Pick List

The quantity being removed is greater than the quantity on location

Verify Pick List

Project Area Message from webpage *
Facility
Order Humber
i i 111
Order Date: There are errars performing the action!!!
Flease correct the errors and re-submit.
Purchase Order
PO Mumber

ro0se

Ship To

» Select Verify Picked and Select only the products that are available to pick.
IMATS 7 TRAINING

Inventory Management ~ Data Exchange = Reports ~ Setup -
Inventory Management & Tracking System " 2 e 2 >

= Back to Edit Pick List

Verify Pick List Required *
Project Area Michigan

Facility Michigan RSS - Exercise

Order Number P0O00263

Order Date: 11/18/2019

Purchase Order

PO Number

PO Date

Ship To _2019 BP1 Quarter 2 Drill 2

Items

[[]select/Deselect all

For Item Verifed
Verified Number Product Name Qry uomMm Item Status Status

66336-510- . " Case of Picked, Not @ Mot

20 Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20 m 100 verified « On Hand Verified
0069-0970- | Doxycycline 25mg/5ml oral suspension, powder, 60ml bottle Case of 48 0069- Picked, Not @ Not

65 0970-65 143 Case 048 | o ifieq vonHand e
66336-510- . " Case of Picked, Not @ Not

1 20 Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20 m 100 Verified « On Hand Verified

Verified Back

In the example above, Doxycycline is duplicated; therefore, only select one of the
Doxycycline.

13



Additional Guidance

Pick List with Duplicate Products Continued

» Select Verified and you will receive the success banner Item status has been updated:

= Back to Add Pick List

+ |tem status has been updated

Edit Pick List Required *
Project Area Michigan

Facility Michigan RSS - Exercise

Order Number P000263

Order Date 11/18/2019

Pick Date 11/18/2019

Total No Pallets

Purchase Order
PO Number
PO Date
Ship To _2019 BP1 Quarter 2 Drill 2
Items
& Add Item
Item Number Product Name QTY UOM Item Status
66336-510-20 | Doxycycline 100mg oral tablet. 20 tab unit of use bt BOTTLE 20 66336-510-20 111 Case of 100 | Closed, Verified « On Hand
0069-0970-65 | Doxycycline 25mg/5ml oral suspension, powder, 60ml bottle Case of 48 0069-0970-65 143 Caseof 48 | Closed, Verified « On Hand
66336-510-20 | Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20 111 Case of 100 | Picked, Not Verified |+ OnHand @
Print List Picked Verify Picked  Print Pallet Labels Cancel Pick Iltems Back

» You can remove the item that you do not need to pick by selecting the waste basket:

< Back to Add Pick List

+ Item status has been updated

Edit Pick List Required *

Project Area Michigan

Facility Michigan RSS - Exercise
Order Number P000263

Order Date 11/18/2019

Pick Date 11/18/2019

Total No Pallets

Purchase Order

PO Number

PO Date

Ship To _2019BP1 Quarter 2Drill 2

Items

&) Add Item

Itemn Number Product Name Qry uom Itern Status

66336-510-20 | Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20 111 | Case of 100 | Closed, Verified Remove item from pick list

0069-0970-65 | Doxycycline 25mg/5ml oral suspension, powder, 60ml bottle Case of 48 0069-0970-65 143 |Caseof 48 | Closed, Verified
66336-510-20  Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20 111 Caseof 100 Picked. Not Verified

Print List Picked Verify Picked  Print Pallet Labels Cancel Pick ltems
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Additional Guidance

Pick List with Duplicate Products Continued

> Select OK

= Back to Add Pick List

Edit Pick List Required *
Project Area Michigan Message from webpage X

Facility Michigan RSS - Exercise

Order Number P0O00263

Order Date 11182019 o This item will be removed from the pick list!

Pick Date 11/18/2019

To confirm press OK, Cancel otherwise.
Total No Pallets

Purchase Order
PO Number Cancel
PO Date
Ship To _2019 BP1 Quarter 2 Drill 2
Items
&) Add Item
Item Number Product Name QTY uom Item Status
66336-510-20 | Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20 111 Case of 100 | Closed, Verified « On Hand
0069-0970-65 | Doxycycline 25mg/5ml oral suspension, powder, 60ml bottle Case of 48 0069-0970-65 143 Case of 48 | Closed, Verified + On Hand
66336-510-20 | Doxycycline 100mg oral tablet, 20 tab unit of use bt BOTTLE 20 66336-510-20 111 Case of 100 |Picked, Not Verified  « OnHand 0]
Print List Picked Verify Picked  Print Pallet Labels Cancel Pick Items Back

» Once the item has been removed, select Back. Your order is now ready to be shipped.
See page 9 to continue.
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